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College of Behavioral and Social Sciences
DEPARTMENT OF SOCIAL WORK
MACRO PROCESS RECORDING FORM FOR SOCIAL WORK PRACTICE

Purpose: The purpose of completing a process recording is to assist you in the development and assessment of your communication skills as well as to provide a structured opportunity for demonstrating competence. 
Directions: Select a group meeting and, using the following form, provide a detailed account of an interview or interaction. The process recording should include the following: 
2. Brief description of meeting and presenting issue 
2. Who was present and when and where the meeting/group took place 
3. The purpose of the meeting or group 
4. Initial impressions and observations of the meeting and group process
5. Your role and overall goal for the interview 
6. A summary of the meeting and/or group process 
7. A detailed description of your thoughts, feelings, and reactions during the meeting, addressing what was going on for you, these should be written across from what was said and run through the entire process recording. 
b. Your analysis of your communication skills: what you were trying to accomplish, what was effective, what you think the client was thinking or feeling, and what you would do the same or differently in the future, this analysis should be written across from what was said and run through the entire process recording. 
8. Your overall analysis of the meeting, group process, interactions, activities, etc. 
9. Your analysis of the outcome of the skills used and/or specific tools used during the meeting/group, incorporating feedback from field instructor 
10. The plan for the next interaction or contact (if any) 
11. Your level of competence in demonstrating professional demeanor in oral communication and your ability to engage during the meeting/group. 
12. Your summary and assessment of the meeting/group to include connecting to a social work theory, value/virtue, and your analysis of your strengths/weaknesses and gut reactions during the meeting/group.
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